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1.  User center  

1.1  User Registration and Login  

1.1.1.  User Interface  

 

Home Page 

 

Õ New User Registration  
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Õ User login  

 

Õ Forgot password 
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Õ Forgot account number  
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1.1.2.  Function Description  

 

Õ user to register for a new account;  

Õ user login;  

Õ user forgets password;  

Õ User forgetting account;  

 

 

1.1.3.  Procedure 

є ʉRegistration ʊClick [Register] button, the page goes to the registration interface.  

Enter the user  name and click [Submit Registration] button, if the user name is 

duplicated, the password does not meet the rules and other checks will be prompted;  

After the user registration, the system will send an email to the registered mailbox for 

activation, the u ser clicks on the link in the activation email and registers 

successfully.  

 

Translated with DeepL.com (free version)  

 

 

[ Login] After activation, click on the login pop - up page and enter your username and 

password to login;  

 

ʉForgot PasswordʊUsers can clic k Forgot Password on the login pop - up page to enter 

the Forgot Password page, enter your account number and email address and then the system 

will send a link to reset your password to the activation email address;  

 

ü Users can click Forgot Account on the lo gin pop - up page to enter the Forgot Account 

page, enter the activation email address and the system will send the registered 

account to the activation email address.  
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1.1.4.  Old online booking account login for new e - commerceЄ 

 

Log in to the new e - commerce with the account valid for the old online booking, and enter 

the account password of the old online booking for the first time you log in.  

Then the system will have a prompt as shown below. You need to reset your password.  

 

 

 

Reset Password Click Save.  
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After logging back in it was as normal as a newly registered and activated account.  
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1.2  Personal Center  

1.2.1  User Interface  

 

1.2.2  Function Description  

ü Users can modify: business notification sending mailbox, business notification cc 

mailbox, and my booking list view on this page;  

ü users can reset passwords.  

1.2.3 Procedure 

ü 

sent to the email address and the business notification is copied to the email 

address;  

ü [Password Management]: Enter the password and confirm the password, and you can 

submit it after the system verifies that the password rules have been passed.  
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1.3  Certification Application  

1.3.1  User Interface  

Õ User Center Ŀ Certification Application  

 

Õ Apply  Permission 
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Õ Certification Application  
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1.3.2 Function Description  

Õ [ Permission Certification Application] Used for users to apply for the required role 

permissions;  

Õ [Permission Certification Review] Users can view the role permissions that have been  

applied for and the progress of the application;  

1.3.3 Procedure 

Õ The user clicks on the Privilege Authentication Application to view the page, and 

then clicks on the Add button to jump to the Privilege Authentication Application 

page; 

Õ Fill in the informat ion corresponding to the selected role. You can fill in the basic 

information of the company for the first application, and for the second application, 

you can only add the information required for the role;  

Õ After the application is submitted, you can view  the records of each permission 

application on the [Permission Certification Application View] page, and you can 

resubmit the application if it is rejected;  

Õ After the application is approved, the user will be the parent account and have the 

corresponding r ole privileges.  
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1.4  Children User Manage 

1.4.1  User Interface  

Path: User Center -  Children User Manage 

 

 

Õ Sub- account addition pop - up box 
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Õ Role Permission Configuration  
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1.4.2  Function Description  

Õ  [Add Sub- account] is used to add a new sub - account to the parent account;  

Õ  [Configure Sub Account Privileges] is used for the parent account to configure sub 

account privileges;  

Õ  [Lock] Lock the sub - account;  

Õ  [Reset Password] Resets the password of the su b- account.  

1.4.3  Procedure 

Õ Click the [New Sub - account] button after the sub - account editing pop - up box appears, 

fill in the complete information and save, the sub - account can be activated, at 

present, each parent account only allows the configuration of 5 sub- accounts.  

Õ Select the activated sub - account, click [Add Port Privilege + Role] button and select 

the existing privileges of the parent account in the pop - up page, after saving, the 

sub- account can have the corresponding privileges.  

Õ In the sub - account operation area, you can click the [Lock] button to lock the sub -

account. Click [Reset Password] and you will be prompted to reset the password 

afterward.  

1.5 Bill Consignee Application  

1.5.1  User Interface  

Path: User Center -  B/L Consignee Authentication Application  
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Õ Add a new pop- up box 

 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 24 of 177 

 

Template Version: 1.0 

 

Last changed: 26 March 2025 at 17:13 
 

Õ edit a popup box (computing)  

 

 

1.5.2  Function Description  

B/L Consignee Authentication Application] is used to add new B/L consignee authentication 

information;  

B/L Consignee Authentication Application View] is used to view the status of B/L 

Consignee Authentication;  

1.5.3 Procedure 

Õ Click the Add button, fill in the relevant information in the pop - up box, each port 

can only fill in one piece of information, fill in and save;  

Õ Check the record, click the submit button t o wait for the audit, wait for the audit 

status can be clicked to cancel the submit button, and re - edit the information and 

then submit, wait for the background audit through.  
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2. Schedule 

2.1  Shipping Schedule  

2.1.1  User Interface  

 

2.1.2  Function Description  

Õ Users can check ship schedule information  

2.1.3 Procedure 

Õ After the user inputs POL, POD and start time, click the [Search] button and the corresponding 

ship schedule information will be displayed. 
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2.2 Vessel Movement 

2.2.1 User Interface  

 

2.2.2 Function Description  

Õ Users can check the movement and exchange rate of each vessel 

2.2.3 Procedure 

Õ After the user enters the ship name, click the [Search] button to display the ship's dynamics, as 

well as exchange rate information. 
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2.3  Ship Information  

2.3.1  User Interface  

 

2.3.2 Function Description  

Õ Users can query the data information of the relevant ships  

2.3.3 Procedure 

Õ After the user inputs the ship code/ship name/call sign query conditions, click the [Query] button 

to display the query results. 














































































































































































































































































































